ESC-AES 2004

Instructions to speakers :
Please notify the registration desk about the type of presentation you plan to present (i.e. 35mm slides or PowerPoint).  If you will be using PowerPoint, you are encouraged to upload your presentation to our FTP site, as follows:

1. Go to the following address on your internet browser: ftp://192.75.99.16

2. Under username, enter cbftp

3. Under password, enter march2003

4. Click on "Uploads", then click on the folders"gfanjoy", and then “ESC-AES 2004”

5. drag and drop your file from your computer to the ESC-AES 2004 folder.

October 14 is the deadline for uploading your presentation to the FTP site.  Otherwise you must provide a CD at the time you register so that your presentation can be loaded onto the appropriate computer.  As a precaution, you are encouraged to bring your presentation on CD as a backup, even if you choose to upload it to the FTP site.  
The audio-visual committee will have queued up the presentations on the computer in the room designated for your session.  You should review your presentation during one of the breaks prior to your session to make sure that it has copied correctly.

1. Please go to your scheduled room approximately 15 minutes before the beginning of the session and identify yourself to the moderator of the session.  Please let the moderator know if there are any changes in the names or title of your presentation.

2. Moderators will inform you of how they will run the session.  Usually the moderator will signal the speaker at the 10-minute point and again at 12 minutes.  After 15 minutes, speakers must stop.

3. If a presentation is cancelled, the posted program schedule will be adhered to because there are concurrent sessions.

Instructions to Poster presenters:
1. Posters may measure 4’wide by 3.5’ high, and may be mounted with either tacks or velcro.  

2. Posters may be put up on Saturday, 16 October,  between 08:30 and 12:00 and must be removed by 13:00 on Monday, 18 October.

3. Presenters should be beside his or her poster during the poster session, from 14:45 to 16:00 on Sunday afternoon, 17 October.

